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Engagement with parliaments 

Online resources 

 Government Office for Science 
- Routes for academic engagement with Government - Link 
- A guide to engaging with Government for academics - Link 
- The Government Chief Scientific Adviser’s Guidelines on the Use of Scientific and Engineering Advice in 
Policy Making - Link  

 Guidance on responding to cross-party committee calls for evidence - Link  

 How to write for a parliamentary audience - Link1, and Link2 to pdf 

 Other parliamentary ‘how to’ guide page - Link 

 Parliamentary Office for Science and Technology (POST) - Link 

 An independent policy brief ‘how to’ - Link 

 Royal Society Science Diplomacy - Link 
- AAS and Royal Society guide on science diplomacy in an era of disruption – Link to pdf 

 Example Policy Groups among learned societies 
- Geological Society 
- European Geosciences Union 
- Royal Astronomical Society 
Should you choose to search, other policy oriented groupings can be found with further learned societies, 
independent bodies, or special interest advisory / advocacy groups. 

In short, quick hints 

Do: 

 explain who you are and why you are sending us evidence 

 keep what you write relevant to the subject of the inquiry 

 limit or omit embedded pictures 

 put your evidence in a Word, ODT or RTF document 

 make sure the file is no more than 25MB in size 

Don't: 

 write more than 3,000 words 

 send us material that has already been published 

 include logos 

 embed any macros 

10 other top tips on providing written evidence  

1. Keep your submission short and to the point. 

2. Number the paragraphs and include clear headlines and sections. 

3. Think carefully about what you can bring to the discussion that others may not. 

4. Note who you are and your employer / affiliation at the top of page 1 / the start. Make it clear if you are 
submitting personally, or if the views are on behalf of an organisation. 

5. Write in plain English, using as little technical jargon as possible, but define your key terms if necessary. 

6. Highlight key questions, conclusions and recommendations throughout the submission. 

https://www.gov.uk/government/publications/routes-for-academic-engagement-with-government/routes-for-academic-engagement-with-government
https://assets.publishing.service.gov.uk/media/5a7baa3140f0b645ba3c5c7e/11-1360-guide-engaging-with-government-for-academics.pdf
https://assets.publishing.service.gov.uk/media/5a7c0160e5274a7202e18f3f/10-669-gcsa-guidelines-scientific-engineering-advice-policy-making.pdf
https://publications.parliament.uk/pa/cm/written-evidence-guidance.htm#content-1
https://www.parliament.uk/get-involved/research-impact-at-the-uk-parliament/training-and-events/online-training-for-researchers/parliament-for-researchers-how-to-write-for-a-parliamentary-audience/
https://www.parliament.uk/globalassets/documents/post/uk-parl-for-researchers-writing-for-parliament-training-15thdec20-slides.pdf
https://www.parliament.uk/get-involved/research-impact-at-the-uk-parliament/what-next/
file:///D:/a_Westminster/Parliamentary%20Office%20of%20Science%20and%20Technology
https://policyscotland.gla.ac.uk/wp-content/uploads/2021/04/TSRFWritingaPolicyBrief.pdf
https://royalsociety.org/about-us/what-we-do/international/science-diplomacy/
https://royalsociety.org/-/media/about-us/international/science-diplomacy/science-diplomacy-in-an-era-of-disruption.pdf
https://www.geolsoc.org.uk/science-and-policy/policy/#:~:text=As%20the%20national%20forum%20for,communities%20and%20the%20general%20public.
https://www.egu.eu/policy/
https://www.ras.ac.uk/ras-policy#:~:text=About%20RAS%20Public%20Policy,progressive%20science%20policy%20and%20governance.
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7. Avoid saying anything defamatory – we may not be able to accept all or some of your evidence if you do. 

8. Address the questions in the Call for Evidence.  
You do not need to answer all of them but make it clear which ones you are! 

9. You can quote from published material, such as research papers. If you do this, cite them in footnotes. 
Include essential citations and avoid excess. 

10. Do not submit something which has already been published elsewhere or publish your submission 
anywhere until the Committee has accepted it as evidence. 

Notes on making a submission 

Those making a submission to a Committee inquiry should note the following: 

 Personal contact details supplied to the Committee will be removed from submissions before publication 
but will be retained by the Committee staff for specific purposes relating to the Committee's work, such as 
seeking additional information. 

 Evidence which is accepted by the Committee may be published online at any stage; when it is so published 
it becomes subject to parliamentary copyright and is protected by parliamentary privilege. Submissions 
which have been previously published will not be accepted as evidence.  
 

Once you have received acknowledgement that the evidence has been accepted you will receive a further 
email, and at this point you may publicise or publish your evidence yourself. In doing so you must indicate 
that it was prepared for the Committee, and you should be aware that your publication or re-publication of 
your evidence may not be protected by parliamentary privilege. 

 Persons who submit written evidence, and others, may be invited to give oral evidence. Oral evidence is 
usually given in public at Westminster and broadcast; transcripts are also taken and published online. 
Persons invited to give oral evidence will be notified separately of the procedure to be followed and the 
topics likely to be discussed. 

 Substantive communications to the Committee about the inquiry should be addressed to the Clerk of the 
Committee, whether or not they are intended to constitute formal evidence to the Committee. 

 Committees normally publish written evidence on the Internet (where it will be accessible to search 
engines). If you do not wish your submission to be published, you must clearly explain your reasons for not 
wishing its disclosure. The Committee will take this into account in deciding whether to publish. The final 
decision on whether or not to publish evidence rests with the Committee. 

 If you wish to include private or confidential information in your submission to the Committee, please 
contact the Clerk of the Committee to discuss this before making your submission. 

 Material already published elsewhere should not form the basis of a submission, but may be referred to 
within a submission, in which case it should be clearly referenced, preferably with a hyperlink. 

Events in / near a parliament 

 If considered helpful to furthering informational-exchange and dialogue events can be arranged inside 
parliament or nearby. Inside parliament it is essential that you first have a sponsoring MP (or equivalent) or 
peer of the House of Lords. A further requirement is that you should be a member of UK-registered 
organization, charity, or company. Be sure to familiarise with typical timelines & security requirements et 
cetera as part of planning in advance. 
 

→ UK Westminster’s Essential Event Info 
 

→ Scotland’s Holyrood Event info, & summary for exhibitions 
 

→ Northern Ireland Assembly event info 
 

→ Wales’s Senedd event booking, application outline 
 

Where relevant to you, similar information may be found for other parliaments. 

https://www.parliament.uk/visiting/venue-hire/commons/planning/information/
https://www.parliament.scot/get-involved/events-and-exhibitions/organise-an-event-or-exhibition-for-msps
https://www.parliament.scot/get-involved/events-and-exhibitions/msp-sponsored-exhibitions
https://www.niassembly.gov.uk/visit-and-learning/events-venue-hire/
https://senedd.wales/visit/hold-an-event/important-information-about-booking-an-event/
https://senedd.wales/visit/hold-an-event/apply-to-hold-your-event/

